
SEND Information Report 
 

1) What kinds of Special Educational Needs are provided for at the school? 
 
St Herbert’s School is a Mainstream Roman Catholic Voluntary Aided School of the 
Oldham Education Authority. It serves the education and religious needs of children 
aged 3 to 11 years old.  Our Nursery caters for children aged 3 and over.   
 
St Herbert’s RC Primary School aim to provide a happy, secure and supportive 
Christian environment in which your child will develop spiritually, intellectually, 
physically, socially and morally.  We know that all parents want the best for their 
children, so we want to work in partnership with you so that every child will be 
provided with the best opportunities to gain their own success in all areas of their life.  
We have a responsibility to provide a broad and balanced curriculum for all pupils.  
 
St Herbert’s RC Primary School will: 
• set suitable learning challenges 
• respond to pupils’ diverse learning needs 
• overcome potential barriers to learning and assessment.   
 
The needs that children may present with in school, and are catered for are: 
• Communication and Interaction  
• Cognition and Learning  
• Social, mental and emotional health difficulties   
• Sensory and/or Physical (including Vision & Hearing). 
 
If a child is identified as having SEND then their name will be added to the 
SEND/Additional Needs register, but we recognise that children’s needs may change 
over time and provision must reflect this.  The aim of any additional provision is for 
the child to achieve age expectations, so once they reach this threshold they may be 
removed from the school SEND/Additional Needs register.  If they fall behind again 
at any point, then they may be added to the register again. 
Please refer to the SEND Policy for further details. 
 
 
 

2) How does the school know if children/young people need extra help and 
what should I do if I think my child may have special educational needs?   

 
If our assessments and observations show that a child may have a learning difficulty, 
we discuss this with the parents.  Here we share our concerns and suggest steps 
that both school and home can take to address this concern.  If progress has not 
been made after a maximum period of a term, then with the parent’s agreement, the 
child will be put on the SEND/Additional Needs register.     
 
Early identification is vital. The class teacher informs the parents at the earliest 
opportunity to alert them to concerns and enlist their active help and participation.  St 
Herbert's RC Primary School aims to offer excellence and choice to all our children, 
whatever their ability or needs. We have high expectations of all our children. We 
aim to achieve this through the removal of barriers to learning and participation. We 
want all our children to feel that they are a valued part of our school community.  
 



In line with the SEND Code of Practice 0-25, St Herbert’s RC Primary School follows 
a graduated approach to children’s special educational needs.  This is a four stage 
process:  Assess; Plan; Do; Review. 
 
How it looks in practice – before the child is on the SEND/Additional Needs 
register 
Assess - At St Herbert’s RC Primary School, all children are assessed as part of the 
teaching and learning process; teachers need to know where each child is 
academically in order to help them progress.   
 
Plan - After each assessment week, the teachers meet with the Assessment 
Coordinator to discuss progress of each child.  This is called a Pupil Progress 
Meeting.  It is at this point that children who are not making progress academically 
may be highlighted.  The teacher will then discuss with the Assessment Coordinator 
and the SENCo what differentiation and intervention can be put into place and 
monitored.  The teacher will also discuss this with the parents, to enlist their help and 
support at home.  A time frame will be agreed, along with the outcome that we want 
the child to achieve. 
 
Do - Any differentiation, adjustments and interventions, as well as quality first class 
teaching strategies that were agreed at the ‘Plan’ stage, are put into effect 
immediately.  This is the first step in responding to pupils who have, or may have 
SEND. 
 
Review - After a maximum period of a term, the steps that were agreed at the ‘Plan’ 
stage will be evaluated.  If the outcomes have been achieved, no further steps will 
need to be taken.  If the outcomes have not been met a further discussion will take 
place involving the child (where appropriate), parents and teacher and in some 
cases the SENCo.  It may now be agreed that the child be placed on the 
SEND/Additional Needs register, which parents will have to give their consent to.   
 
How it looks in practice – when a child is on the SEND/Additional Needs 
register 
Assess - All children are assessed at several points in the year, using both formal 
testing and teacher assessment.  When a child is on the SEND/Additional needs 
register, adjustments will be made, for example: the child may access a different test 
to their peers; they may be given extra time to complete the test; or they may have 
an adult scribing their ideas and answers for them.  The child may also be assessed 
by using checklists to highlight any specific areas of SEND such as dyslexia or social 
communication difficulties.  St Herbert’s RC Primary School may also access support 
from outside agencies such as ACNS (Oldham Council’s Additional and Complex 
Needs Service) or SALT (Speech and Language Therapists) who may assess the 
child through observations, discussions with the child and parents and other specific 
and appropriate assessment tools.   
 
Plan – A Person Centred Planning (PCP) meeting will be held with the child (where 
appropriate), parents and teacher (and in some cases the SENCo).  When results of 
the assessments have been collated, specific areas of need will be highlighted and 
all parties will be able to see areas of weakness and specific interventions will be 



chosen to support the areas of weakness.  Where outside agencies have been 
involved in the assess stage, they will write a report copied to school and parents 
and suggestions and recommendations will be made.  At this planning stage, key 
outcomes for the child will be agreed upon, and all recommendations will be 
prioritised in terms of how best to meet these outcomes.  SMART (specific, 
measurable, achievable, relevant, time) targets will be set and success criterias will 
be agreed upon.  The interventions that will be put into place will be timetabled as 
appropriate to the child.   
 
Do – The different strategies and interventions that were previously agreed upon in 
the ‘Plan’ stage will be put into place.  The class teacher is responsible for closely 
monitoring the progress and appropriateness of anything additional to, and different 
from, that the child in their class receives.   
 
Review – At the next PCP meeting the SMART targets will be reviewed and the 
appropriateness of the strategies in place will be evaluated.  All parties will reflect on 
what is great about the child, what is important to the child and what is important for 
them to achieve, what works well and what has not worked.  The outcomes will be 
discussed and again new targets will be agreed upon.  Here it may be agreed to 
seek the involvement of another outside agency, or depending on the needs of the 
child, to begin the process of applying for an EHC Plan.  This step will only be taken 
for the children whose needs are at the most acute and severe level.    
 
If you think that your child may have SEND, then your main point of contact at school 
should always be your child’s class teacher.  They will be happy to discuss your 
concerns.  You may also wish to contact the school SENDCo, Mrs Angela Bradbury.  
Other people you may wish to talk to are the Head Teacher, Mrs Susan Milligan and 
the SEND Governor, Mr Paul Devine.  
 
A comprehensive list of support services can be found on the Oldham Council 
Website: 
http://www.oldham.gov.uk/directory/98/_and_disability_services_for_0-
25_year_olds/category/251 
 
You may also find the following links useful: 
Parents of Oldham in Touch:  http://pointoldham.co.uk/ 
Short breaks:  http://www.oldham.gov.uk/info/200665/accessible_activities 
Parent Partnership Service:  http://www.oldham.gov.uk/pps/ 
Additional and Complex Needs:  http://oldhamservices.co.uk/acns/ 
 
 
 
 
 
 



3) What provision does the school make for children with SEND, and how 
does the school evaluate the effectiveness of its provision? 

St Herbert’s RC Primary School offers the following interventions: 
Speech and Language  
BLAST  
Communication Cookbook 
SALT Activities  
 
Literacy  
Read Write Inc. 
Inference Training 
Early Literacy Skills  
Colourful Stories  
Toe by Toe 
Word Wasp 
 
Maths  
Max’s Marvellous Maths  
Plus 1 
Power of 2 
Springboard 
Numicon 
 
Social Skills  
Time to Talk 
Socially Speaking  
Social Skills Board Games  
 
Sensory/Physical Needs  
OT Exercises  
Take 10 (fine motor) 
Jungle Journey (Gross and fine motor) 
Motor Skills United  
 
 
Emotional Needs 
Self Esteem Groups 
Nurture Groups  
 
 
How does the school evaluate the effectiveness of provisions? 
St Herbert’s RC Primary School evaluates the effectiveness of our provision for 
pupil’s with SEND through termly PCP meetings where staff and parents evaluate 
what has worked for each child and what needs to be done in the future to meet the 
child’s needs.  If current arrangements are not deemed effective for the child, then 
changes to current interventions as well as new methods and interventions will be 
discussed and agreed upon.     
 

4) What are the schools arrangements for assessing and reviewing the 
progress of pupils with special educational needs? 

 
All children, including those with SEND are assessed as part of the daily practice of 
quality first class teaching.  This feeds into ‘Teacher Assessment’ which is reported 



and recorded every term.  The Teacher Assessment is built up of teacher’s lesson 
evaluations and plans, work in the children’s books as well as observations/ 
recordings of what the child has done/said.  This Teacher Assessment is then 
backed up by more formal testing which takes place once a term.  Access 
arrangements are made for children with SEND who may need extra time or a scribe 
during tests.   
 
Through half termly Pupil Progress Meetings (PPM), levels are discussed alongside 
appropriateness of interventions that are in place.  These discussions include class 
teachers and the assessment coordinator.  Referrals may be made to the SENCo 
following the PPM and appropriate interventions will be put into place.   
 
St Herbert’s RC Primary School seeks to build positive relationships with 
parents/guardians from day one.  Parent Information sessions are held at the 
beginning of each academic year, where information about what is expected in each 
class is shared by the teacher in an informal setting.  During this session the teacher 
will also share how learning is planned and how parents can help their child at home.    
Parents are welcomed to contact their child’s class teacher regarding any concerns 
about progress.  It may be best to do this over the phone and arrange a meeting with 
them for the following day.  It may be decided between the class teacher and the 
parents that a home school book would be the most appropriate way of sharing 
information, issues and good news.   
 
The progress of all children including those with SEND is reported to governors 
termly. 
 

“Disabled pupils and those with special educational needs make good 
progress as a result of the effective support and guidance they receive. 
They receive targeted help, often from skillful and well deployed support 
staff. Their support provides a correct level of challenge and a range of 
work which these pupils need.” (Ofsted, June 2015)  

     
 

5) What is the school’s approach to teaching pupil’s with special 
educational needs?  

 
All teachers are responsible for teaching children with SEND.  Each and every 
lesson that is taught is differentiated to meet the needs of different groups of 
children.  The teacher’s lesson plans can be moderated by the Head Teacher if 
necessary.  Teaching is observed by the Senior Leadership Team and Subject 
Coordinators, and as part of these observations, lesson differentiation is scrutinised.  
Quality first class teaching and targeted differentiation is the first step in meeting the 
needs of all children including those with SEND.   
 
St Herbert’s RC Primary School sets targets for all children in Reading, Writing and 
Maths.  These targets are next steps that the child needs to take to achieve a certain 
level in their learning.  We also have termly PCP meetings with parents (and children 
where appropriate) to discuss long term outcomes for the child.  In these PCP 
meetings, the following issues are discussed: 
What is great about the child 
What is important to the child 



What is important for the child 
What is working well 
What is not working. 
This information builds up a strong picture of the child and their needs, in the 
different settings of home and school and is then used to draw up an action plan of 
small steps to meet the agreed outcomes.  
 
  
 

6) How does the school adapt the curriculum and learning environment for 
pupils with special educational needs? 

 
St Herbert’s RC primary School makes the best endeavours to meet the needs of all 
children.  This often means making reasonable adjustments to the curriculum 
through differentiation, or the child’s time in school in general.  The following 
adjustments are made as a matter of good practice:  
 

• consideration taken of needs, when organising class groups  
• visual aids 
• visual timetables  
• seating plans 
• planning to provide hands on/ kinaesthetic activities  
• hands on equipment to use in lessons  
• extended time to complete tasks 
• quiet area in class 
• ear defenders 
• tasks broken down into chunks  
• behaviour policy differentiated 
• circle time  
• reward systems  
• non-verbal communication used 
• extended time to complete activities 
• referrals to outside agencies 
• personal care 
• reduced/structured choice in EYFS  
• early transition  
• peer groupings  
• peer assessment 
• scribe  
• zoning of the playground  
• playground buddies 
• extra staff at play time  
• use of ICT equipment  
• extra swimming 
• access to extra-curricular activities. 

 
7) How is the decision made about the type and how much support my 

child will receive?   
 
St Herbert’s RC Primary School acknowledges the fact that all children learn at 
different speeds and in different ways.  The interventions and provisions that we 
have in place aim to address these different learning styles.  Some children will 



access small group interventions where their needs are similar to other children.  
During these interventions not only do their needs get addressed through the 
targeted support, but they also get chance to learn with and from their peers.  Other 
children will need more 1:1 adult support in certain areas.  It is not thought however 
that any child needs 1:1 all of the time.  A list of interventions can be found in What 
provision does the school make for children with SEND, and how does the 
school evaluate the effectiveness of its provision? 
 
These resources are allocated by need.  The child’s need to access an intervention 
will be highlighted at termly PCP meetings, and through PPM. 
 
St Herbert’s RC Primary School, like all other schools within Oldham Local Authority 
is obliged to make notional contribution to our own SEND budget.  This amount is set 
by the local authority.  Every school is expected to contribute up to £6,000 worth of 
quality intervention before any other support for the child can be sought.   
If when a school has contributed £6,000 to interventions and support for the child to 
access the curriculum, the school feels that not enough progress has been made, a 
decision to apply for an Education Health and Care Plan may be agreed upon.  An 
EHC plan looks at all of the needs that a child has within education, health and care.  
Professionals and the family together consider what outcomes they would like to see 
for the child.  This plan identifies what is needed to achieve these outcomes.  It may 
be agreed that the school can meet these needs within the £6,000 notional budget, 
however if it is agreed that the child’s needs are so acute that more specific 
interventions and support strategies and equipment will be needed, the LA will top up 
this notional budget in what is called the High Needs Factor.  The amount given will 
be specific to the individual child.   
 

8) How will my child be included in activities outside the school classroom, 
including school trips?   

 
St Herbert’s RC Primary School knows that by offering after-school activities our 
children get the chance to succeed in different areas, then they can take this 
success and use it to overcome barriers in the subjects they find difficult. 
After school clubs are provided by school staff.  The following after school clubs are 
provided (however they may be subject to change half termly): 
Art 
Dance Club 
Netball 
Cross Country  
Table Tennis 
Football 
Chess 
 
These clubs are offered to all children including those with SEND.  We ensure that 
all children have equal access to all clubs on offer.  This also applies to school trips.  



Where out of school activities, or school trips are planned, a risk assessment is 
carried out prior to any off-site activity to ensure everyone’s health and safety will not 
be compromised.  This may include specialist advice from the SENDCo, and/or 
parents of the child where appropriate. 
 
Some children in the school have a designated member of staff working with them at 
unstructured times such as playtime and dinner time.  This helps to promote social 
skills as well as ensuring that they are physically able to access the playground area.   
 

9) What support will there be for my child’s overall wellbeing? 
We recognise that some children have extra emotional and social needs that need to 
be developed and nurtured. These needs can manifest themselves in a number of 
ways, including behavioural difficulties, anxiousness, poor attendance and being 
uncommunicative. 
 

“Parents are pleased with the school. They typically are happy with 
communications and relationships with the school and make comments 
such as, ‘My children are nurtured and supported well, but also 
challenged to be the very best they can be.’ “ (Ofsted, June 2015) 

 
St Herbert’s RC Primary School uses a house system, where all children from Year 1 
upwards are placed in one of four houses:  Barlow; Clitherow; Rigby or Ward.  This 
vertical grouping system promotes community cohesion throughout the school, 
communication across age groups and opportunities for mentoring and leadership in 
Year 6 through the role of House Captain.   This system also means that children are 
able to share their experiences and provide support for others experiencing the 
same changes and transitions that they have already faced.   
 
House groups meet every month, to celebrate achievements and one child per year 
group is awarded the house certificate for the most credits that month.  Credits are 
given for positive behaviour, work, attitude, attendance, dress as well as healthy food 
and other achievements.  The whole school then come together to celebrate the 
achievements of each house, and to find out which group has been awarded the 
most credits that month.  Please refer to the school website for a copy of the 
behaviour policy which is our starting point for supporting behaviour and avoiding 
exclusions.  
 
We also have a Learning Mentor, Mrs Collins, who provides support for many 
emotional needs, including: social skills; friendships and relationships; anger 
management; loss and change; self-organisation.  
 
If a child is unwell during the day, they will be sent to a first aider who will assess 
whether or not they are well enough to stay in school.  If they need to go home, their 
parent/carer will be contacted and asked to make arrangements for collecting them 
as soon as possible. 
 



If a child needs to be given medicine throughout the day, the parent/carers must fill 
in a consent form which is available at the school office.  The medicine will then be 
administered by the Learning Mentor, or a member of the SLT.   
 
The Learning Mentor, monitors all children’s attendance and if children are late, or 
their attendance is causing concern Mrs Collins will support the family in improving 
punctuality and attendance.  St Herbert’s RC Primary school has an excellent record 
of attendance and this is maintained through attendance assemblies every Monday 
morning.  The class with the best attendance wins the attendance award which is 
presented during the whole school assembly.  This class is then rewarded with an 
extra playtime.   
 
School Council meetings are held in year Groups, so that all children are able to 
share their views with the school councillors.  The councillors, who have been voted 
in by their peers, meet every two weeks with the Learning Mentor, during these 
meetings they are able to share their views and the views of their peers, on issues 
affecting the whole school.  Minutes from these meetings are then shared with the 
Head teacher. 
 

10) What training have the staff had to enable them to support children with 
SEND? 

The school provides training and support to enable all staff to improve the teaching 
and learning of children, including those with SEND. This includes whole school 
training on the SEND Code of Practice 0-25, as well as specific difficulties such as 
Autism Spectrum Disorder (ASD) and speech and language difficulties. 

 

Individual teachers and teaching assistants attend training courses run by outside 
agencies that are relevant to the needs of specific children in their class, e.g. from 
the Speech and Language Team.  Specialist teachers from the local authority 
frequently support staff when requested and give advice as to how best meet the 
needs of children with SEND. 

 

11) How accessible is the school both indoors and outdoors? 

Through close links with the Local Authority, St Herbert’s ensures that it is accessible 
to all children and stakeholders.  The Visual Impairment, Hearing Impairment and 
Physical Difficulties (VI/HI and PD) team can be contacted to assess how accessible 
the school is and give advice where needed.  St Herbert’s has close links with 
experienced building surveyors, who are also members of the Governing Body who 
have toured the school to assess accessibility as well as health and safety.   

Please refer to the Accessibility plan for more information. 

 

 

 



12) How are parents involved in the school?  How can I get involved? 

The School Ethos Statement clearly states that ‘we welcome all into our community’.  
This is true not only of children, but of parents, carers and staff alike.   

St Herbert’s has a successful Parents and Friends Association (PFA) where staff 
members, parents and other stakeholders meet on the first Tuesday of every month 
to discuss fund raising and ways to reinforce strong links between school and home.  
All parents/carers are welcome to join, and should report to the school office should 
they wish to be a member.    

Staff meet with parents on several occasions throughout the year.  This includes 
whole class information sessions, parent’s evenings, new parent’s meetings, 
workshops, open evening and assessment information sessions.  In addition to this, 
staff meet with parents of children with SEND once a term to review the outcomes 
agreed upon in PCP reviews.   

If you require further information relating to your child’s education, your main point of 
contact at school should always be your child’s class teacher.  They will be happy to 
discuss your concerns.  You may also wish to contact the school SENDCo, Mrs 
Angela Bradbury.  Other people you may wish to talk to are the Head Teacher, Mrs 
Susan Milligan and the SEND Governor, Mr Paul Devine.  

 
The school telephone number is 0161 633 1318. 
 

13) How will my child’s views about their education be taken? 
 
All children share their views through the School Council who meet regularly and 
share the views of their peers with the Learning Mentor and Head Teacher. 
 
The views of children with SEND, on their education in particular, are taken around 
PCP review meeting time, three times a year.  This is done in the form of a 
questionnaire that they can either work through independently, or with a teacher or 
teaching assistant.  This ensures that their voice can be heard in the decision 
making process.  The children’s views are then shared in the PCP meetings and if 
appropriate the child will attend these meetings themselves.   
 

14) How will the school prepare and support my child to join the school, 
transfer to a new class, or onto the next stage of education? 

St Herbert’s RC Primary School recognises that transitions can be difficult for a child 
with SEND and we take steps to ensure that any transition is a smooth as possible. 

If your child is moving to another school, we will contact the school SENDCo and 
ensure he/she knows about any special arrangements or support that need to be 
made for your child.  We will also make sure that all records about your child are 
passed on as soon as possible.  We work closely with all secondary schools, and 
arrange extra transition days for children with SEND.  We also make arrangements 
to visit the school with parents of children with SEND, to ensure that we all work 
together to achieve a positive transition. 



When moving classes in school, information will be passed on to the new class 
teacher in advance and in most cases, a planning meeting will take place with the 
new teacher. All PCPs will be shared with the new teacher.  Again, extra transition 
sessions will be planned where appropriate. 

If your child would be helped by a book or social story to support them understanding 
moving on, then it will be made and worked through with them; copies of this will also 
be sent home for you to work through with your child.  	

 
15) What is the Local offer and where can I find it? 

The local offer provides information on what services children, young people and 
their families can expect from a range of local agencies, including education, health 
and social care. Knowing what is out there gives you more choice, and therefore 
more control, over what support is right for your child. 

The local offer provides information on a number of things, including: 

• special educational provision; 
• health provision; 
• social care provision; 
• other educational provision;  
• training provision; 
• travel arrangements for children and young people to schools, colleges and early 

years education; and 
• preparing for adulthood, including housing, employment and leisure opportunities. 

More information can be found on Oldham Council’s website:  
http://www.oldham.gov.uk/info/200368/children_with_disabilities 

 

   

 

 

 
 
 
 
 
 
 
  

 

 

 


